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7.1 Employee Training 

Employees assigned to the management or handling of hazardous materials shall complete an initial and annual refresher training and any necessary on-the-job training (including use of proper personal protective equipment) required upon being assigned to work with new hazardous materials or processes with which they are unfamiliar. 

Training will instruct employees to perform their duties in a way that ensures: (1) environmental safeguards; (2) adequate personal health; (3) public health; (4) conditions of the facility’s contingency plan (including implementation of the plan relevant to specific employee’s roles); and, (5) best hazardous waste management procedures This program will be directed by an instructor trained in hazardous material and hazardous waste management procedures.

7.2 Training Documentation

All training shall be documented, indicating who attended, their position, the date of the training and the employee’s signature.

Training records of current personnel shall be retained for the duration of their employment at the facility.  Training records of former personnel shall be kept for at least three years after the person last worked at the facility.

7.3 Training Plan

Attach a copy of the Training Plan to this Contingency Plan Chapter and complete sections a) through h) below. In lieu of completing these sections, you may reference the appropriate page in the attached Training Plan where the information can be found. 

Training shall include a presentation of the Bedford Experience and The Control and Management of Hazardous Materials Bylaw. Personnel shall be familiarized with the chemical properties of the hazardous materials at the facility, emergency procedures, emergency equipment, emergency systems, and personal safety equipment.  This may be provided either individually by job title or by category of job function. Please complete the table below.


a) Frequency of Training by Job Type

	Job Title/Category of Job Function
	Frequency
	Manner of Training 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



b) Provide procedures for using, inspecting, repairing, and replacing emergency and monitoring equipment

c) Provide instructions for proper use of automatic safety systems, if any.

d) Provide guidelines and procedures for emergency communications and use of alarm systems

e) Provide guidelines and procedures to respond to fire, explosions, and threat of a spill or leak

f) Provide guidelines to respond to potential groundwater or surface water contamination incidents

g) Describe the continuing training for employees (vs. initial training) that will be given to each individual filling a new position using hazardous materials

h) Provide procedures for the shutdown of operations
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