
TOWN OF BEDFORD
BEDFORD, MASSACHUSETI'S 01730

TTDJTTY: 781-687-6124

Procedures for Submitting Building Permit Applications

The Code Enforcement Office has implemented the following guidelines for accepting
both Commercial and some Residential building permit applications to help expedite the
review process.

Prior to submitting the building permit application ~ Please observe the
Departmental Approval box located in the upper left hand comer of the permit
application.

• Board of Health ~ A sign-off is required in the following scenarios:
1. Demolishing or moving a building.
2. Building or renovating a restaurant.
3. Scope of work triggers review and/or alteration of existing septic system.
4. When the water supply source for a new building is an artesian well.
5. When the use (business) deals with the storagelhandling of hazardous and/or

petroleum based products.

Please provide the Board of Health Department with the proper documentation so
that they can initial and date the application prior to submitting it to the Code
Enforcement Office.

• Department of Public Works ~ A sign-off is required in the following scenarios:
1. Demolishing or moving a building
2. Building or renovating a restaurant
3. Construction of a new building.

Please provide the Department of Public Works with the proper documentation so
that they can initial and date the application prior to submitting it to the Code
Enforcement Office.

• Conservation ~ A review and/or sign-off is required in the following scenarios:
1. Exterior work involving the excavation of soils (i.e. new buildings,

demolishing a building, additions, decks, swimming pools, parking lots, etc.)
2. Placement of accessory structureslbuildings (i.e. sheds, concrete pads, etc,)

The Conservation Department is located within the Code Enforcement
Department. When the building permit application is submitted to the Code
Enforcement Department, it will first be reviewed by the Conservation
Administrator (CA) for wetland issues. If the CA determines that the scope of
work triggers further review and/or approval by the Conservation Commission
then that separate process must be completed before the building permit
application isforwarded to the building inspector for review.



• Fire Department ~ A review and/or sign-off is required in the following scenarios:
1. New buildings (both commercial and residential)
2. Additions (commercial and sometimes residential)
3. Alterations and renovations of existing buildings (commercial and sometimes

residential)
4. Demolishing or moving a building.
5. New installation or modification of fire suppression/alarm systems.
6. Special Uses and Occupancies under Ch.4 of780 CMR.

All information for Fire Department review will be submitted to the Code
Enforcement Department and will be forwarded to them through our office.

Once the Fire Dept. 'spermit is ready to be issued you will be contacted by the
building inspector to go to the Fire Dept. to pick up and pay for the permit. Fees
are as follows:

Commercial Plan Review under 20,000 square feet
Commercial Plan Review over 20,000 square feet

$100.00
$200.00

Once the Fire Dept. 'spermit is in hand, the applicant will submit a copy to the
building department.

Submittal of building permit application ~ The required documents at the time
of submittal are critical in expediting the issuance of the building permit application.
Although the scope of work will dictate what documents are going to be submitted, in
most cases, the larger projects require sufficient plans and details to fully describe the
work intended, including but not limited to all details to sufficiently describe the
structural.fire suppression.fire alarm, egress, mechanical, light & ventilation, energy
conservation, architectural access systems.

Here are some important points to be aware of:

• Any building over 35,000 cubic feet will trigger construction control requirements in
accordance with s.116, 780 CMR and will require the services of a registered
architect and/or engineer and the submittal of construction control affidavits.

• All plans for most commercial projects and some complex residential projects shall
bear the original seal and original signature of a Massachusetts registered professional
engineer or registered architect responsible for the design.

• The building official has up to thirty (30) days to examine the permit application once
submitted. However, if all of the proper documents are submitted wi the application
then the average turn around for a permit to be issued is between 7 to 10 days.

• Three (3) sets of plans shall be required when submitting the building permit
application. The Building Official may request additional copies of other documents
within the application package to assist the Fire Department's review.

Attached please find the sections of the building code that will most likely be applicable
in a typical commercial project and more complex residential projects. Please forward to
your architect or engineer responsible for the design of the project.
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The Required Documents necessary at time of submittal to Buil~g, Department
shall include sufficient plans and detailstofuliy deserlbethe work intended,

, including but not limited to an details sufficient to desCri~ the strUctural, fire '
protection, fire ~ mechanical, Ught and ventilation, energy coll$ervation,
architectural a(USS ud egress systems. The Bliilding OffidalWill requiI:e such.
calculations, descriptions narratives IlJJ.dreports dee••.ea necessary ,to fully d.esm"be
the basis of design for each system ,regulate4 bY'780CMR. Iaaceerdanee with the
provisio~ ofM.G.L. e 143 s.143~ s. 54A~pI8ns iliaBbear the ongmaiseal and
origiD.alsigiiature of a ~chUsetts.regi,stered prot'~ion~engineer or registered
arcldtect responsible for the design, except as provided in M.G.L. c. ,143,s.54A and'
any professional or trade as provided in M.G.L. c.112, s. 60L alid M..GL e. 112 s.
811L .

.' When such application for·~ must e9mply with.the provisions of7S0 qdR 4 or
·780 CMR 9 or 780:CMR 34, the building offlclalshai( ca,* o.e set of c«mstruction
d~unlents .filed punuant to 780 CMR 110.7 to be transmitted siinultaneously to the

·head of the local Fire Department for his file, review .nd approval of the' items
specified in 780 CMR 903.0 as they rebte to the aPplicable sections of 780 C,MR 4 or
7St)~ 9.,or 780 CMR34~The head of the I~ fire department shall within ten
wOrldBg days.from the date of receipt by.him,approve or disaPProye such .
construction documents. H the head of ~e local Fire Dep~ent disapprov~ such
construction documentS, he or iJhesh.aDdo so.hi writhig.citing the relevant sections .
of noncompliance with 780 CMR or the sections otthereferen~ fiandllJ ..~,of
Appendix A. Upon die request of the head ~f the loc8Ifire departDient,the building
official may grant one or more extensions of time for such review provided,
however, that the to~ review bY,said head of the local fire dep211illlentshall not
exceed 30 cal~dar days. If BUCh approval, disapproval or request for extension of
time is not received'by the bu'ildiag o~cial Within welten working days, the .

. building official may deem the eoDStrud.joildoaunents tobem~ complianCe with
the applicable ~ODS of780 ~4, 780CMR', or 780 CMR34 and therefore
approved by the head of thelocalfire department.

To assist in the applica(ionprocess all item8li.sied below should be detailed
thoroughly prior to,submitting to the Building Department Any applications that

·are not complete with all items·listed below will be retnrned as iD.comple~

.f;



. The Following s~tions of the Mass'State Building Code 7S0 CMR are liSted '.'below
to partly assist in the preparation of eonstruetion documents to be complete at time
of submittal to Bullding DePartment. .

780 CMR 302.0 Classification
780 CMR 307.0 Provide Evaluation of quantities and hazards of all hazardous

Materials in accordance with Tables 307.7 (I) and (2)
780 CMR 501.0 Height and Area (if applicable)
780 CMR 602~lTypes of Construction .
780 CMR703.0F'~resistantMaterials and Censtructlon

709.0 Fire Separation .AsseDlblies
, .708.0 Fire Partitions .,

'.... ::. 709~0Smoke Barriers
780 CMR,801.0 Interior Finishes
780 CMlr 903~OFireProtection Systems .' '. .' ..

. 901~7.1.1Fire Protection ConsthiclionDocuments (in depth narrative.
using tempiate provided by llB,~.ltems 1-21 including d~ign reasoning
and intentu.d ail hazardsassodated withhmtdous materials and .. . . '.,., .

.commodi9' storage)
901.7.1.2 Plans.

. , . For F, H, M, and S use groups an "Owners Certificate" NFP A 13
780CMR,907.1.1 F.re Proteqiye ~ignaling ~ystems (lf~AIal"Dl$)
780 CMR 1~~3~0Co~cti.oD l)oeimlents ofMeails of Egress .

. . . 1004.0 Occupant Load . . .
1011.0;'Exit Signs ~d Lights

780.CMR llC)I.1. 521 CMR Artbitectural A~~ Board
780 CMR 1203.1 Interior Environment '. .... .' . .....
.780 CMR 1301.8.2 Energy PlanS and SpecificatioJlsIECC 2006 and Suppletnent '07
.780 CMR28.01.1 c,oIiStr,..clioil»OC~ents f~J;Mechani~1 101.5.7 CoJ.)imeck3.6 ..
780 CMR270l.-oEI~rieal Eq1i.ipment and Systems to couformto 527CMR
780 CMR2901.0PlumblngSystemsto.ronfol;n to 248 CM.R.' ..'
78,0CMR 3400~O.ExistiD,gBuildings' .
780 CMR 3402.1.1 Inyestig~tion and J;Wd.uation .•, .

. ." ': Also:" '. "
Schedule ~f Va1ueSsubmitted 'bycontraetor liSting all phases of project. 1;1rlswould
also Include any and an worknotfu th~contractot's scope but is part o'f the
renovation/alteratjQil associated with lJullding Permit. '. ..

~Xample: Voice data being dene by owner/tenant.
Office cubicles Being supplied by te!J,ant we are only wiring.
Tenant is supplying their own generator and UPS system.
~ty system supplied by tenant, not in contract.

Please note: Any work done above ceiling by any sub contractors wiII be inspected
prior to closing up the ceiling .. ' '. .
All Final Affidavits due prior to Final Inspections.
For H use groups, the Fire Dept. requests an extra set of documents and plans for a
peer or Fire Marshall review.


